
Average Daily Attendance 

1. Click on Attendance then click on Average Daily Attendance 

 

2. Choose the time frame for the report: 

 

3. Then Press Go   

The following results will appear {ADA = Average Daily Attendance} 

 

4. By clicking advanced you can search by certain criteria. For instance, if you have access to multiple schools and 

want to see attendance information for all schools with 9-12th grade students. To do this follow these steps: 

a. On the top right click the Advanced link          

b. When the advanced search options screen appears click on more search options. Click the grade levels you 

wish to see, check the search all schools box, and then click the search button.  

c. This will give you a list of the totals for all schools with these grade levels, like the screen shot below. 

  


