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PRINCIPAL’S INTRODUCTION

Dear Parents and Students,

Welcome to Crawfordville Elementary! Our teachers and staff join me in saying we are happy to have you and your child as part of the Crawfordville Cougar
family and we hope this will be a successful and satisfying year. It is a year of new beginnings, not just for you but for me as well as your new principal. I look
forward to working with you as we face the many challenges during this coming year as we have faced them in the past. And, as in the past, I have no doubts that
with your help and cooperation we will meet and conquer each and every challenge.

We are using this Handbook as a means of communicating between the home and school. There are many policies, regulations, and services discussed in these
pages so please read and keep this handbook readily available throughout the year. Many of your concerns and questions have been anticipated and are discussed
in some detail and dates have been added to our calendar pages that should help you plan your school year. It is our belief that close cooperation between the
home and school is essential to promote the best interests of the child. You are encouraged to visit school and to attend scheduled meetings of parents and
teachers. Mutual benefits accrue when there is a meaningful exchange of information between home and school. It is our hope that this Handbook will be helpful
to you and that it will promote that understanding.

Thank you for this opportunity to work with you and your child. I’m excited and anticipate a very successful year!

Sincerely,

Angie Walker
Principal

Crawfordville Elementary School
379 Arran Road
Crawfordville, Florida 32327
(850) 926-3641
Cafeteria 926-7548

Clinic 926-4616
Crawfordville Elementary Website: www,wakullaschooldistrict.org/ces/
Wakulla County Schools Web Address: www.wakullaschooldistrict.org
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DAILY SCHEDULES
Supervision Begins (In the Cafetorium) 8:25 AM.
Breakfast 8:30 — 8:55
First Bell 8:55 AM.
Tardy Bell 9:00 AM.
Dismissal 3:20 P.M.

Arrival and Dismissal

Students should not arrive at school before 8:25 A.M. and should be picked up for home promptly at dismissal time. Students arriving at school
between 8:25 and 8:55 are to report to the cafetorium where supervision will be provided. Supervision is not provided before 8:25 a.m. or after
3:55 p.m. All students arriving after 9:00 should report to the office for a tardy slip. Students being delivered to or picked up from school by
personal transportation should be dropped in the designated area in front of the school. The lot on the side of the school by the retaining pond is
reserved for bus traffic only and will be locked during school hours, Remember, instruction continues until dismissal time. Please limit early
pick ups as this practice disrupts the classroom learning environment!

The Wakulla County Senior Citizens sponsors a before and after school day care program housed at Crawfordville School for children arriving
before 8:25 and staying after 3:30. Please contact them directly at 926-7145 to make arrangements. Students participating in the before school
program should report to the cafetorium upon arrival at school.

AFTERNOON STUDENT PICK-UP/DASH PASS

Dismissal for car-riding students is at 3:20. Students are dismissed at this time and are under adult supervision in front of the building while waiting
for pick up. Other than in an emergency situation, we request that individuals picking up children wait in the vehicle or at the front benches. A
school issued pick-up pass (Dash Pass) must be visible on the passenger side dashboard in order for a child to be picked up. Parents are responsible
for ensuring that anyone picking up their child has the appropriate Dash Pass.

TRANSPORTATION FORM

All students must have a transportation form filled out and on file in the office. These forms are given to parents in Open House packets and are
available in the front office throughout the school year. For safety reasons, students will be dismissed according to the information provided on the
form unless prior written notice is given to the classroom teacher. A new transportation form must be filled out when permanent changes occur in
transportation plans. A signed note from home must be received for all transportation changes including when a student rides a bus other
than his/her regular bus or if a student is going home with another student. Phone calls to school office related to transportation changes should
be of an emergency nature only and must be made prior to 2:30 pm. Calling the school after 2:30 pm does not allow enough time to let students and
appropriate personnel know of the change, and ensure student safety.




SPECIAL EVENTS AND ACTIVITIES FROM 2007-2008

Fifth graders participated in the Coastal Optimist sponsored Brain Brawl, SAVE, and an end of the year trip to Busch Gardens.

Fourth and fifth graders participated in the Spelling Bee.

Kindergarten through fifth grade students demonstrated the importance of physmal fitness by participating in Jump Rope for Heart, raising
over $5000 for the American Heart Association.

A team of faculty members and parents participated in the American Cancer Society Relay for Life, representing Crawfordville Elementary in
Relay for Life activities.

PTO meetings were held throughout the year. Programs included Open House; a December musical presented by fourth and fifth graders
under the direction of Mr. Cooper; and our second annual science fair. Monthly PTO Council meetings were held to plan and facilitate the
Spring Festival and provide parental input regarding school policy and festival fund expenditures.

Faculty, staff and students participated in the annual canned food and toy drive to help families in need during the holidays and participated in
a campaign to collect food, toys, bedding, etc. to benefit the Wakulla Animal Shelter.

Parents, faculty and staff were notified by the Superintendent via Connect-ED, a program that sends personalized messages in minutes to all
stakeholders.

Kindergarten hosted their annual Mother’s Day Tea, with over 140 guests in attendance.

Another successful Spring Festival raised “technology dollars,” as well as funds to be used for instructional materials and PTO programs.

Mr. Walter Cooper was named the Teacher of the Year for Crawfordville Elementary School.

Second graders participated in Earth Day activities.

All students celebrated Red Ribbon Week with a variety of Drug Awareness activities, and our Celebrate Success Field Day.

OrfY band under the direction of Mr. Cooper performed and student artwork was displayed by Ms. Brooks at the “Celebration of the Arts”
gala at Wakulla High School.

Fourth graders celebrated the completion of FCAT Writes with a pizza party and all grade levels enjoyed ice cream sundaes for attendance
and effort after the completion of Stanford 10 and FCAT testing.

Students participated in a “Think First Helmet Safety Class™ sponsored by the TMH Neurology Department.

Third grade classrooms were transformed into Ancient Civilization Museums.

Students under Mrs. Driggers’ instruction published the Cougar Chronicle school newspaper.

Frankie Harvey and Jan Pearce were selected as School Level Teachers of the Month.

Grades 3-5 students participated in the annual Creative Writing Bowl sponsored by Mrs. Driggers and Ms. Brooks.

Cougar Cadets were on duty at their posts in the mornings and afternoons to remind students of school safety rules in the hallways.

Special guest Kristi Thomas spoke to students regarding “Stranger Danger.”

Crawfordville School piloted mylunchmoney.com, a program that allows parents to check the balance of their child’s lunch account and
electronically deposit funds.

The Seminole Radio Remote Flyers presented a demonstration of remote control airplanes on the playground with K-5$ students.
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LUNCHROOM INFORMATION

Please provide a lunch or lunch money for your child(ren) every day. Parents may pay for lunch by the week or month using the pre-paid system or
electronically deposit funds using mylunchmoney.com. Students will take pre-pay money to the cafetorium immediately following moring
announcements. Place check or cash in a sealed envelope clearly stating child’s name and teacher. Students planning on eating breakfast at school
should report to the cafetorium as soon as drivers dismiss the breakfast students from the bus.

One half pint of milk comes with breakfast and lunch. Students may purchase extra milk. Free or reduced lunch is available to those who qualify
through application in the main office. Students who forget to bring lunch money may borrow from funds supplied for this purpose by the PTA. The
charge must be repaid the following school day. Parents will be notified by telephone or letter on the date the charge is made. Students with an
outstanding charge will not be allowed to borrow money until the charge is collected. There will be no charges accepted for breakfast. STUDENTS
WILL NOT BE ALLOWED TO CHARGE LUNCH DURING THE LAST WEEK OF SCHOOL.

Meal Prices for 2008-2009

Full Pay Breakfast $1.00 Full Pay Lunch $1.75
Reduced Breakfast .30 Reduced Lunch .40
Adult Breakfast $1.50 Adult Lunch $3.00

If you have questions concerning your child’s lunch account, you may dial the lunchroom directly at 926-7548.

GRADING SCALE

The following grade scale is used in all subjects in Kindergarten/Pre-1st and in handwriting, work habits, citizenship, and special areas in grades one
- five. :
E - Excellent
S - Satisfactory
N - Needs Improvement
U - Unsatisfactory
I - Incomplete

The following grade scale is used in grades 1-5.
A 90-100 - D 60-69
B 80- 89 F 0-59
C 70-79 I 0




VISITORS
To insure the safety of our students, all parents and visitors must first stop at the school office upon entering the building. Visitor parking is provided

in the front of the building and signs directing parents and visitors to the office are provided. Visitors will be given a Visitor’s Pass to wear while in
the building. Parents are responsible for providing the school with updated copies of court orders or injunctions that include any restrictions or
limitations to contact with their children.

DRESS CODE

This is an elementary school setting and our focus is academic education. Students should dress appropriately for school and the weather, keeping in
mind cleanliness, safety, modesty, and good taste. Culottes, skirts, dresses, skorts, and shorts should all be approximately knee length and t-shirts
with logos should reflect positive social and academic excellence in the message. Shoes are worn at all times except when a class activity requires
their removal and for the safety of your child, shoes that are secured with straps/ties are strongly recommended. Children are very active and
accidents are caused when flip-flops or high-heeled shoes are worn. Tennis shoes (sneakers) must be worn on students’ PE days for safe
participation. Failure to do so will reflect in loss of grade points for the day.

Clothing/shoes prohibited at school:
e Apparel displaying profanity, sexual innuendoes or promoting alcohol, tobacco products or gang activities.
Bandannas, sagging pants, and chain wallets.
Half shirts and spaghetti straps.
Hats, caps or hoods.
Metal cleats or shoes with wheels. (For safety reasons, flip-flops and high-heeled shoes are discouraged.)

ITEMS NOT ALLOWED AT SCHOOL/VIDEO CAMERA AND CELL PHONE USE

To assure continuity of instruction, radios, beepers, toys and electronic games, iPods, MP3 Players, etc. must remain at home unless prior
approval is given. Loss or theft of these items is not the responsibility of the school. Student use of video cameras is only permitted for teacher
directed projects. Cell phone use is not permitted during the school day. Cell phones must be turned off and remain in students’ backpacks during
regular school hours.

REPLACEMENT OF LOST TEXTBOOKS OR LIBRARY BOOKS

The replacement of textbooks issued to an individual child shall be absorbed by the parent in the event the book is damaged or lost. Replacement
costs of books may be obtained from your child’s teacher. It is the responsibility of each student to return library books at the designated time.
Parents will be expected to pay for lost library books or those damaged beyond further use.

LOST AND FOUND
Please write your child’s name on such items as coats, sweaters, jackets, gloves, lunch boxes, etc. Articles without names are placed in the “Lost and
Found” located in the cafetorium and are kept on display until the end of each month when unclaimed items are donated to community clothes

closets.
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ATTENDANCE

Daily attendance in school is critical for academic success. Florida law requires each parent of a child from six to sixteen years of age to be
responsible for the child’s school attendance. The law allows absences for illness and certain other special circumstances. It is the responsibility of
the parents to notify the school in writing when their child will not be in attendance. The note should list the days absent and the reason for the
absence. If your child is very ill and will need to be absent from school for an extended period, please notify the office and contact the teacher to get
work that can be done at home. Student absence for Take Your Child to Work Day must be prearranged with the student’s teacher via a parent note.
This will be counted as an excused absence.

Students sent home with head lice will be excused the first day. All absences after the first day will be considered unexcused. For more specific
information, please refer to your copy of the Wakulla County Code of Student Conduct/Attendance Policy.

Students who have had Perfect Attendance and havé not been tardy will have one point added to his/her grades each nine weeks. See Awards section
Jor perfect attendance requirements.

WITHDRAWAL PROCEDURE
Parents should notify the school in person, in writing, or by phone of the withdrawal date. All textbooks, library books, etc., should be returned to
the teacher at the time of withdrawal.

STUDENT RECORDS

Crawfordville Elementary School maintains records on each student in order to trace student progress from year to year. These records include

permanent and temporary information as specified in School Board Policy. With regard to these records, each parent, guardian, or adult student has

the following rights, as specified in Florida Statutes (Section 228.903(3) and State Board of Education Administration Rules (Section 6A-1.955) :

e Right of Access--Should you wish to inspect and review your child’s records at any time you may arrange to do so by making an appointment
with the school principal or your child’s teacher.

e Right of waiver of access

e Right to challenge the content of any record--If agreement concerning the record cannot be reached, a hearing will be held.

e Right of Privacy--Only qualified people may see your child’s records without your written consent.

In addition, Crawfordville Elementary School maintains the following directory information for each student: student’s name, address, telephone

number; date and place of birth; grade; participation in officially recognized activities and sports; dates of attendance; degrees and awards received,

and the most recent previous educational agency or institution attended by the student. If you do not wish any or all of this information on your child

to be published, notify the school principal in writing within ten (10) days. The District’s policy on education records of pupils and adult students is

available for review in the principal’s office.







